[Ipunoxenne N 4

K YUeTHOH NOJINTHUKE

JUTSL 11eJIe OyXTaiaTepCcKoro
U HAJIOTOBOTO y4eTa

IHopsiiok BbIIAYM MO/ OTYET J€HEKHBIX CPEACTB,
COCTABJICHUS M NPECTABIECHUS 0TYETOB NMOAOTYETHHIMHU JINIIAMHU

1. O01HMe MoJI0KEeHu s

1.1. Ilopsiiok ycTaHABIMBAET €IMHBIE ITPaBHJIa PACUETOB € NOJIOTYETHBIMU JIULIAMH YUPEXKICHUS.

1.2. OCHOBHBIMH HOPMATUBHBIMU IIPABOBBIMHU aAKTaAMH, HCIIOJIb30BAHHBIMU IIPH pa3pa60T1<e
HaCcTOAIICTO Hop;mKa, SABJIAIOTCA:

- Vkazanune banka Poccun N 3210-VY;
- Uucrpykuust N 157H;

- [Ipuka3z Munduna Poccuu N 52H.
2. Ilopsiaok BbIIa4H A€HEKHBIX CPEICTB MO/ 0T4YeT

2.1. JlenexxHble cpeACcTBa BBIAAIOTCS (MIEPEUUCIISIFOTCS) O OTYET:
- Ha aIMUHUCTPATUBHO-X035MCTBEHHBIC HYXKIbI;
- Ha IOKpPBITHE (BO3MEIICHHE) 3aTPaT, CBA3aHHbBIX CO CIY>KEOHBIMU KOMaHAMPOBKAMHU.

2.2. Ilony4arb OAOTYETHBIE CYMMBI HA aIMUHUCTPATUBHO-X035IIICTBEHHBIE HYK/Ibl UMEIOT IIPaBO
paOOTHUKH, 3aMeLal0IINe TOJDKHOCTH, KOTOPbIE YTBEPKICHBI IIPUKA30M PYKOBOIUTEIIS.

2.3. Cymma JEHEeXHBIX CpEICTB, BbIABAEMbIX IOJ OTYET OAHOMY IOJOTUYETHOMY JIHMIly Ha
aJIMUHUCTPATUBHO-XO3SIMCTBEHHBIE HYXKJBI, C Y4eTOM mepepacxoaa He MmoxkeT mpesbimats 20 000
(dBaguate Thicsy) pyOneii. Ha OCHOBaHMHM pacmopsDKEHHS PYKOBOJAUTENS  YUPEXKICHHS B
UCKJTFOUUTENIBHBIX CIy4asX CyMMa MOKET OBITh YBEIUYEHA.

2.4. JleHexHble cpeAcTBa TOJ OTYET HA aJMUHUCTPATUBHO-XO3SNUCTBEHHBIE HYXKJIbI
NEePEeUYNCISIOTCS Ha JIMYHbIE OAHKOBCKHE KapThl pAOOTHUKOB M U3 KACChl YUPEKACHUS 110 PACXOJHOMY
KacCOBOMY OpJEpY.

2.5. MakcuManbpHBI CpPOK BBIJIaYU JICHEKHBIX CPEACTB IMOJ OTYET Ha aJIMHUHHCTPATHUBHO-
X035MCTBEHHBIC HYXK/IBI COCTABIISIET 5 KaJICHJaPHBIX JHEH.

2.6. HO,I[OTLIGTHHC CYMMBbI Ha OCYHICCTBJICHUC KOMAHAUPOBOYHBIX PaACXOAOB BbIIANOTCH
pa6OTHI/IKaM, COCTOAIUM C YUYPECIKIACHUEM B TPYAOBBIX OTHOLICHUAX, HAIPaBIACMBIM B CJ'IY)KG6HyIO
KOMaHIUPOBKY B COOTBETCTBUU C IPUKA30M PYKOBOJIUTCIIA.

2.7. ABaHCH Ha pacxolbl, CBA3aHHBIC CO CJ'Iy>KG6HBIMI/I KOMaHANPOBKAMH, TMEPCUNUCIAIOTCA Ha
JINYHEIE OaHKOBCKHUE KapThblL pa6OTHI/IKOB WM U3 KACChl YYPCKACHUA 110 PaACXOAHOMY KaCCOBOMY

opacpy.

2.8. Jlns monydeHWs] IEHEXKHBIX CPEICTB MOJ OTYeT PaOOTHHK OQOPMIISIET NHUChMEHHOE
3asBJICHUE C YKa3aHHUEM CyMMBI aBaHCa, €ro Ha3HAueHHWs, pacdera (0OOCHOBaHUS) pa3Mepa aBaHCA.
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®opwma 3asBienus npuseneHa B [Ipunoxenun N 1 k Hacrosmemy Ilopsaaky.

2.9. Ha 3asBnenun paboTHWKA OyXranaTepus YUYPEKICHHS JellaeT OTMETKY O HaJu4hu Ha
TEKYIIYIO JaTy 3aJ0JDKEHHOCTH 3a paOOTHUKOM IO paHee BbIJAaHHBIM eMmy aBaHcaM. [Ipu Hamuuum
3aJI0JDKEHHOCTH YKa3bIBa€TCA €€ CyMMa M CpPOK OTYeTa MO BbIIaHHOMY aBaHCy, CTaBUTCS JaTa U
noanuch Oyxranrepa. B ciiyuyae OTCYTCTBHA 3aJ0JDKEHHOCTH 3a paOOTHMKOM Ha 3asBICHHU
MIPOCTaBJIsieTCs OTMETKA "3a/10JKEHHOCTh OTCYTCTBYET' ¢ yKa3aHHEM JaThl U MOJIUCH OyXranTepa.

2.10. PykoBoauTens y4ypexAeHUsl B TEUEHHUE JIBYX pabouux JHEH paccMaTpUBAET 3asiBICHUE U
Jief1aeT Ha HEM HAJIKHCh O CyMME BbIJAaBaeMbIX (II€PEUMCISIEMbIX) MO OTUET PAOOTHUKY AEHEXHBIX
CPEICTB U CPOKE, Ha KOTOPBIM OHU BBIJAKOTCS, CTABUT CBOIO IIOJIIUCH U J1aTYy.

2.11. Bplmaya (mepeuuciieHHE) ACHEKHBIX CPEACTB MOJ OTYET MPOU3BOAMUTCS MPHU YCIOBHUU
OTCYTCTBUSI 32 MOAOTYETHBIM JIUIIOM 3aJ0/DKCHHOCTH IO JEHEXKHBIM CpPEJCTBAM, IO KOTOPBIM
HACTyIWJI CPOK mpeacTaBieHuss ABancoBoro otuera (. 0504505).

2.12. Tlpu HanpaBiIeHUH B KOMaHAUPOBKY Ha COPCBHOBAHUS, OJIMMITUA/IbI U IPYTHE MEPOTIPHSTHS
OTBETCTBEHHOMY COTPYIHUKY (IIPENOJaBaTEN0) JOMOIHUTEIBHO BBIAAIOTCS JIEHEKHbIE CPEICTBA Ha
npoe3l, MPOKUBAHUE YYCHHKOB, a TAK)KE CYTOYHbIC yuyeHHKam. OCHOBaHHE JIJISl BBIIA4YM JICHEKHBIX
CpCACTB — IPHUKA3 PYKOBOJUTCIA YUPCIKACHHA C NCPCUHEM BBIC3KAIONIMX YUCHUKOB W HA3HAUYCHUCM
OTBETCTBEHHOT'O COTPY/IHHKA.

OTBETCTBEHHBI COTPYJHUK CaMOCTOSITENIbHO IpHOOpeTaeT OWJIeThl Ha Mpoe3] Y4YEHUKaM M
OIJaYMBACT HMX MpoXMBaHWE W mnHUTaHue. OTyer 00 W3PACXOJOBAaHHBIX CyMMax COTPYIHHK
npencraBisier B ABancoBoM otuere (¢. 0504505).

OTBeTCTBEHHBI COTPYIHUK BBIJAET CYTOUYHBIE YUYEHHUKAM IO CaMOCTOSITENBHO pa3paboTaHHON
YApEeXKICHUEM BEIOMOCTH, KOTOpask TaKXkKe MPUKIIaabBacTcs K ABaHcOoBoMY oTdeTy (¢h. 0504505).

2.13. Tlepenaya BbITAHHBIX (NMEPEUMCIECHHBIX) IMOJ OTYET JEHEXKHBIX CPEACTB OJHHM JIMIIOM
JIPYTOMY 3arpeniaeTcs.

2.14. B UCKJIIOYUTENBHBIX CIydasX, KOraa pabOTHHUK YUPEXKACHUS C pa3pelieHus] pyKOBOIUTEINS
MPOM3BENl OIUIATY PACXOJOB 3a CYET COOCTBEHHBIX CPEJICTB, MPOU3BOJIUTCA BO3MEIICHUE ITHX
pacxonoB. Bo3memieHne pacxooB TPOU3BOAMTCS IO AaBaHCOBOMY OTYETy paboOTHHUKA 00
M3PACXOJOBAHHBIX CPEACTBAX, YTBEPKICHHOMY PYKOBOJIUTENIEM YUPEKICHUS, C MPUIOKCHHUEM
MOATBEPKIAIOIINX JOKYMEHTOB.

3. HOpﬂ}lOK npeacTraBjaCeHUA OTYCTHOCTH MOAOTYETHBIMHU JIMIIAMHU

3.1. 06 HU3PACXOJO0BAHHBIX TOAOTYETHBIX CyMMax TIIOAOTYETHOC JIMOO MNPCACTABIACT B
6yxranTep1/1}0 YUPCIKACHUA aBaHCOBBI OTYET C IMPHUIIOKCHUEM JOKYMCHTOB, IMOATBCPNKIAAIOMIUX
MMPOU3BCACHHBIC PACXOIbI. I[OKYMCHTLI, MNPUIIOKCHHBIC K aBAHCOBOMY OTHCTY, HYMCPYIOTCA
MOAOTYCTHBIM JIMIIOM B MOPAAKE UX 3allMCH B OTUCTE.

3.2. ABancoBblif otueTr (¢. 0504505) mo pacxogam, OCYIIECTBIEHHBIM Ha aJMHUHUCTPATHBHO-
XO3SICTBEHHBIE HYKIBI, TPEACTABIACTCS TOAOTUYETHBIM JIUIIOM B OYXTalNTepUIO YUPEKICHHS HE
Mo3/IHee TpeX pabdo4yux THEeW CO JHS MCTEYEHMs CpOKa, Ha KOTOPBIM OBUTM BbIIAHBI JICHEKHBIE
CpencTBa.

3.3. AsancoBbiii otuer (¢p. 0504505) mo KOMaHAMPOBOUHBIM PACXOJaM IPEICTaBIISAETCS
pabOTHHUKOM B OyXTaJTEPHIO YUPESKICHHS HE TIO3JHEE TPEX pabounX JHEH CO JHS ero BO3BpAIICHUS U3
KOMAaHIUPOBKHU.
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3.4. byxraiatepus y4peKICHHS MPOBEPAET NPABWIBHOCTE O(OPMIICHHS MOIYYEHHOTO OT
nmogoTyeTHOro Jjuia ABancoBoro ordera (¢. 0504505), HayMume MOKYMEHTOB, MOATBEPKIAIOIINX
MIPOM3BEICHHBIC PACX0/Ibl, 000CHOBAHHOCTH PACXOIOBAHUS CPECTB.

3.5. Bce mnpuiaraemple K aBaHCOBOMY OTYETY JOKYMEHTBI JIOJDKHBI OBITH O(QOpPMIICHBI B
COOTBETCTBUH C TPeOOBAHHUAMH 3aKOHOJATENbCTBA PD, ¢ 00s3aTeIbHBIM 3aIIOJTHEHUEM HEOOXOIMMBIX
rpad, peKBU3UTOB, HATUYMEM TTOAIUCEH U T.1I.

3.6. IlpomepenHnsbrii Oyxranrepueir ABaHcoBbii otueT (¢d. 0504505) yrBepkmaercs
pykoBoauTeneM yupexaeHus. I[lociae 3Toro yrBepxaeHHBIM ABaHcoBbIH oTderT (¢p. 0504505)
IIPUHUMAETCS OyXrajaTepuei K yuery.

3.7. TlpoBepka aBaHCOBOTO OTYETa OyXTalTepHed W YTBEPKICHHE €ro pPYKOBOIHUTEICM
OCYIIIECTBISIOTCS B TEUCHUE TPEX padOuyuX JHEH CO THS MPEICTaBJICHHS €r0 MOJOTYCTHBIM JIMIIOM B
OyXTaJITepHIO.

3.8. CyMMa npeBbIIIEHUS] MNPUHATBIX K YYETy pacxoJOB IOAOTYETHOI'O JMIA HAJ paHee
BBIJIaHHBIM aBaHCOM (CyMMa YTBEpXKJIEHHOI'O Iepepacxojia) NepedyrcisieTcs Ha JIUYHYI0 O0aHKOBCKYIO
KapTy MOJI0TYETHOrO Jula B TeyeHue 30 KaJleHJapHbIX JHEH.

3.9. OcraTrok HEUCIHOJIb30BAHHOTO aBaHCAa BHOCHUTCS MOJOTYETHBIM JIUIIOM HE IO3JHEE IHS,
CJICIYIOIIETO 3a JIHEM YTBEPXKACHUS PYKOBOJIUTENEM yupekaeHust ABancoBoro oruera (¢. 0504505).

3.10. Ecnu paOOTHUKOM B YCTAQHOBJICHHBIH CPOK B OyXTalTEpUIO yUPEXKICHUS HE MPEICTaBICH
ABancoBblit otueT (. 0504505) mim He BO3BpaIIeH OCTATOK HEMCIIOIB30BAaHHOTO aBaHCa, YUPEKICHUE
UMEeT MpPaBO IPOU3BECTH YAEpXKaHWE U3 3apabOTHOM IUTaThl pabOTHHKA B pa3Mepe CyMMBI
3aJI0JDKEHHOCTH 110 BBIIAHHOMY aBaHCY C COOJIIOJICHHEM TpeOOBaHMM, YCTAHOBICHHBIX CT. cT. 137 u
138 TK P®.

3.11. IIpu yBOnbHEHHHM pPAaOOTHHMKA, MMEIOLIETO 3aJ0JDKEHHOCTh MO MOJOTYETHBIM CYMMaM,
OCTaTOK ATOW 3aJ0JDKEHHOCTH YACP)KUBACTCS M3 TPUYHUTAIONIMXCS TPH YBOJIBHEHHH PaOOTHUKY
BBITLIAT.
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[Tpunoxenue N 1 k [Topsaky

PykoBoauTento

(TOMKHOCTD, (hamMIITHsI, THUITHAIIBI PYKOBOIUTEIS )

oT

(TOKHOCTD, (haMIITHSI, THUIIHAIIBI paOOTHUKA)

3asBjeHune
0 BblJ1a4e JIeHEe:KHbIX CPeICTB MO/ 0TYeT

[Ipomry BHIIATH MHE nom oTyeT IOeHeXHbIe cpencrTra B pasmepe
pyO.
Ha .
(ykazaTh Hal3HauyeHMe aBaHca)
PacueT (oBoCHOBaHMe) CYMMB aBaHca:
Ha Ccpok mo " " 20 .

(moonmuce paboTHUKA)

Ot1MeTKa OyXrajaTepuu 0 HAJIMYMHU 33/10JKEHHOCTH pafoTHHKa no | Pemenue pykoBoauTelisi 0 Bblaaue
paHee NOJIy4YeHHBIM aBaHCAM JEeHEKHBIX CPEACTB MO/ 0TYET
3a710JDKEHHOCTD (MMEeTCs/0TCYTCTBYET) Beinats pyo.
[Ipu Hanuuum cymma 3aJ10JKEHHOCTH pyo. Ha CpoK 10 " " 20 T.
Cpok oT4eTa 1o BEIJaHHOMY aBaHcy " " 20 T
/ / /
(nomxHOCTH Oyxranrepa) (moamucp)  ((haMuITHs, MHHUIHAIEL) (moanuce) (pamuys, THALHAIIBI)
"o 20 T ot 20_ T




